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Iosoxenue
006 O6mem codpanuu pabOTHUKOB 00pa3oBaTe/ibHOM OpraHu3auMu

1. O0uiue MoJI0KeHUs

1.1. Hacrosiuee mosoxeHue pazpabotano B coorsercTeuu ¢ OeepanbHbM 3akoHOM 0T 29.12.2012
Ne 273-®3 "0O6 obpaszosanuu B Poccuiickoit @eneparyu”, YcraBom 00pa30BaTeIbHOIO YUPEIKACHUS
(nanee — OY) u pernamenTtupyer jaestensHocTs O6mero codpanus paGoTHUKOB OV, SBISIOLIErocs
OJIHAM U3 KOJUIETHAILHBIX OPTaHOB YIIPABJICHUS MyHHIUIIATLHBIM Ka3eHHBIM 0011€00pa30BaTeIbHbIM
yupexIeHreM cpeHeit obmeodpasopareipHoil mKosoi Ne 10 p.i. Bepxnue Cepru.

1.2. B cBoeit nestenbHoctH Ob1ee codpanue paboTHUKOB YupeskaeHus (nanee — Obmee codpanue)
pykopozictByercs Koncrurynueii Poccuiickoit ®@enepanuu, Konsenmme## OOH o npasax peberka,
denepaibHBIM, pPETHOHAIBHBIM MECTHBIM  3aKOHO/ATEJbCTBOM, aKTaMH OpraHoB MECTHOIO
CaMOyIpaBJIcHUs B 001acTH 00pa30BaHusl U COUUAILHOM 3alUThI, HACTOSAIIUM IIOJIOXKEHHEM.

1.3. Lensto aesrensHocTr OOmero coOpaHusi sSBIsSETCS 0OLIEE PYKOBOJCTBO YYPEKACHHEM B
COOTBETCTBHHU € YUPEJAUTEIBHBIMHU, IIPOrPAMMHBIMH JOKYMEHTAMH U JIOKAJIbHBIMH aKTaMH.

1.4. OGmee cobpanue padoTaeT B TECHOM KOHTAaKTe C aJMUHMCTpAllUCH W WHBIMU OpraHaMH
CaMOYIpABICHUs]  YUpeKIeHHs, B COOTBETCTBHM C  JCHCTBYIOUIMM  3aKOHOIATEIbCTBOM,
[10/13aKOHHBIMH HOPMaTHUBHBIMU aKTaMU.

2. 3apauu O6mero codpanus

Jestensnocts O01mero coOpanust HalpapJieHa Ha PEIICHUE CICAYIOIIUX 3a1a4:

- opranusaims 00pa30BaTENBHOrO Ipolecca M (PUHAHCOBO-XO3SUCTBCHHOW — JIESTEIBHOCTH
Yupex/1eHus1 Ha BBICOKOM Ka4eCTBEHHOM YPOBHE;

- OmpejiesieHHe TIEPCIIEKTUBHBIX HATPABJICHUH (YHKIIMOHMPOBAHMS M PA3BUTHUS Y YPEKICHHUS;

- IpUBJIEYECHHE OOIECTBEHHOCTHU K PELIEHHIO BOIIPOCOB PAa3BUTHS Y YPEXKICHHUS;

- CO3JaHME ONTHMAIBHBIX YCJIOBHH JUISL  OCYIIECTBIGHHs 0Opa3oBaTeIbHOrO  Ipolecca,
pa3BUBAIOLLEN U JOCYTOBOM AEATEIBHOCTH,

- pelLIeHHE BOIPOCOB, CBA3AHHBIX C Pa3BUTHEM 00pa30BaTEIbHON CPE/ibl Y YPEKICHHUS,

- pelleHHe BOIPOCOB O HEOOXOMMOCTY PeriIaMeHTallMy JOKAIbHBIMM aKTaMU OTEJIbHBIX aCIlIEKTOB
JIEATETBHOCTH Y UPEXKICHHUS,;

- IIOMOIIb aIMUHUCTPAIMHA B pa3padOTKe JIOKAIBHBIX aKTOB Y UpeKICHHS;

- paspemieHHe TPOONEMHBIX (KOHGIMKTHBIX) CHTyalldd C y4YaCTHHKaMd 00Opa3oBaTeIbHOro
npoiiecca B Ipe/ienax CBoe KOMIETEHLUH,

- BHECEHHE MNpPEMIOKEHHUN IO BOMpOcaM OXpaHbl M OE30IIaCHOCTH YCJIOBHH 00pa3s0oBaTEIbHOIO
mporecca ¥ TPYAOBOM JIeATebHOCTH, OXPaHbI JKM3HH U 3/0POBbs 00YYarOIMXCsS U pabOTHUKOB
YupexieHus;

- [pPHUHATHE Mep IO 3aUIATe YeCTH, JOCTOMHCTBA M NMPOQGECCHOHATBHOM peryTanuu paGOTHUKOB
VYupexaeHus, IpeaynpekaeHie IPOTUBOIPABHOIO BMEIIATEILCTBA B HX TPYAOBYIO ICATEIbHOCTH,

- BHECEHHE MpeIOKeHH# 1mo (opMupoBaHHio (OHAA OIUIATBl TPYZAA, IMOPAAKA CTHMYJIHPOBAHHS
TpyAa paOOTHUKOB Y UPEKIACHHUS;

- BHECEHHE MPEeIOKEHHH 0 NOPSAKY ¥ YCIOBUSIM ITPEJOCTAaBICHHUS COLUAIBHBIX TapaHTUH U JIbIOT
o0y4aronMMcst ¥ pabOTHHKAM B Ipe/ieiaX KOMIETEHIUHT Y UpEKICHHUS;



- BHECEHHeE NPEIOKEHHUH O ITOOIIPEHHH PAOOTHUKOB Y UPEIKICHHS;

- HampaBJ€HHE XOJATaiiCTB, MHCEM B PA3NAYHBIC AIMUHMCTPATHUBHBIC OpraHbL, OOIIECTBEHHbIE
OpraHM3alMy U Jp. 10 BOIPOCAM, OTHOCSIIUMCS K ONTHMHU3ALUU AEATCIIBHOCTH VYupexJaeHus u
[OBBIIIIEHHUS Ka4eCTBA OKa3bIBaEMBIX 00Pa30BaTEIbHbBIX YCIYT.

3. Komnerennust O6uero codpanus

.1.K xomnerenipu O0miero coOpanusi OTHOCUTCS:
TIPUHSATHE KOJUIEKTUBHOTO JIOrOBOPA, IPABHJI BHYTPEHHET0 TPY0BOrO pacmopsiaka;
00pa3oBaHUe KOMHUCCUH IO TPYIOBBIM CIIOpaM;

- NpHHATHE JIOKQIBHBIX AaKTOB, DEryJUPYIOMIUX TPYAOBBIC OTHOLICHUS C paboTHUKaMHU
YupexaeHus;

- PAcCMOTPEHHE MHBIX BOIPOCOB AESTEIBHOCTH YUpek/IeHus, NpuHsThie OOImMM coOpaHHeEM K
CBOEMY PacCMOTPEHHIO JIHGO BHIHECCHHBIC HA €r0 PACCMOTPEHHUE IUPEKTOPOM Y UPEIKICHHS.
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3.2. Obuiee coOpanue n30MpaeT Mpe/CTaBUTENCH OT TPYJIOBOTO KOJUIEKTHBA B Y IIPABISIOMIHH
coBeT YUpeKIeHHs, YINOIHOMOYSHHBIX JIMIl IO OXpaHe TPyJa, [0 IpaBaM AETeH, MO COUUaTbHOMY
CTPaxOBaHHUIO.

3.3. IIpu Obuiem coOpaHHM TPYAOBOrO KOJUIEKTHBA CO3/aeTCsi KOMMCCHUA 110 OXpaHe TpyzAa M
COOTIOICHUIO TEXHUKH OE30IaCHOCTH Ui 0Oecredenus OXpaHbl TPy/JIa W 3[0pOBbs PadOTHHKOB U
YUaIMXCS B MPOLECCE UX TPYAOBOH M 00pa3oBaTEIbHOM JEATENLHOCTH, PO(YHIAKTHKH TPaBMATH3MA,
npodeccroHaIbHOM 3a001€BaEMOCTH ¥ HECYACTHBIX CTy4aeB.

3.4. B cocTaB KOMHCCHH BXOJST NPEACTABUTEIN aJMUHUCTPALMH, YIIOJHOMOYEHHBIC JIHLA IO
oxpaHe Tpyla OT Mpo(COIO3HOH OpraHu3aldd M TPYNOBOTO KOJUIEKTHBA. llepcoHaNbHBIM COCTaB
KOMUCCHH ONPEIETIAETCA U yTBEPKAAETCS AUPEKTOPOM Y UPEXkIeHUs Ha HAaYalI0 y4eOHOro roja.

3.5. Pabora KOMMCCHM HOCHT HEIPEPHIBHBI XapakTep, HAEATEIBHOCTh €€ pPeryIupyeTcs
[Tonoxenuem.

4. Opraumsanus aesitebHocTH O0mero codpanus

4.1. B cocras O0wuiero coopanust BXOJAT BCe PAOOTHUKH Y UPEIKIACHHSL.

42. Ha 3acemanus OOmero coOpanus MOrYT ObITh IIPUIJIAINCHBI IMPEJCTABUTENA Y UpPEIUTEIIS,
OBIIECTBEHHBIX OpPraHW3allkif, OPraHOB MYHHIMIIAILHOIO U IOCYNApCTBEHHOro ynpasieHus. Jluma,
IpUIJalleHHble Ha CcOOpaHHe, IOJNB3YIOTCS IIPABOM COBEIIATEIBHOIO T0JIoca, MOIYT BHOCHTDH
TIpe/UIOKEHHS U 3asIBIICHHUS, YJacTBOBAaTh B 00CYK/JIEHUM BOIPOCOB, HAXOIAIIMXCS B MX KOMIICTEHIHH.
4.3. PyxoBogctBo OOmum coOpanuem ocyuiecTsiser Ilpeacenarenb, KOTOPHIM MO JODKHOCTH
ABIISETCS PYKOBOJMTENL Opranusaiui. BexaeHue nporokonoB OOimero coOpaHus OCYIIECTBISETCS
ceKpeTapeM, KOTOpbIA u3bupaercss Ha mepBoM 3aceqanuu OOumero coOpaHust CPOKOM Ha OJMH
KaneHaapHbii ro. [pencenarens u cekperaps OOIero codpaHus BBINOIHAIOT CBOM 00A3aHHOCTH Ha
OOLIIECTBEHHBIX Hayajax.

4.4, Tlpencenarens O0mero codpanus:

- opraHu3yer jaesTeapHocTh O01ero coopanusi;

- uHQOPMUpYET WIEHOB OOIIEro cOOpaHus O IPe/ICTOSIIEM 3ace/laHHH He MEHEe YeM 3a 3 JIHs;

- OpraHu3yer IOJArOTOBKY U IIPOBEJECHHUE 3acelaHusl JIHEN 10 €r0 POBEACHHUS;

- OIpeAeNsieT OBECTKY IHS;

- KOHTPOJIMPYET BBIIOJIHEHHE PELICHUH.

4.5. Obmee cobpanue YupexJIeHHs CO3bIBACTCS €ro IpeJceiaTesleM Mo COOCTBEHHOW MHHIMATUBE,
MHHULKATHBE DPabOTHUKOB YUpeKJIeHHs, NpejaceaaTess NIpo(COIO3HOr0 KOMHUTETA Y UPEKICHHS,
JIUPEKTOPA Y UPEIKIAEHUS.

4.6. Topsinok aestenbHocTH OOIero codpaHus yCTaHABIMBAIOTCS JOKAIBHBIM aKTOM Y UPEXkICHHUSL.

4.7. 3acenanue OOmero coOpaHus sBISIETCS IPABOMOYHBIM, €C/IM Ha 3aCEHaHUH TNPUCYTCTBYET HE
MeHee JIBYX TpeTeil pabOTHUKOB Y UpEXKICHUS.

4.8. Pemrenus O6mero cobpanus NPUHUMAIOTCS TIPOCTHIM OOJIBIIMHCTBOM TOJOCOB B OQOPMIISIOTCS
POTOKOJIOM, KOTOPBIH IOINKCHIBAETCS MpeceaaTenem u cekperapeM Obmero cobpanus. Penrens



O61ero coOpaHusi TPYJOBOrO KOJUIGKTHBA, NPUHATBIE B IpEJelax €ro MOJHOMOYHH, SIBISIOTCS
00s13aTeIbHBIME JUIsS BCeX pabOTHUKOB YupexaeHus. Kakapiii pabOTHHK YUPEKICHUS HUMEET MpU
FOJIOCOBAHMHU OJMH rojioc. B ciiyuae paBeHCTBa I'OJIOCOB PELIAIOIIMM SBJISETCSA IOJIOC NpeceaaTels
O61ero codpanus

4.9. B Ka)/I0M NPOTOKOJIE YKA3BIBACTCS ero HoMep, Jara 3acenanus O0mero coopanus, KOJIHYECTBO
IIPUCYTCTBYIOIIMX, IOBECTKA 3aCEIaHMs, KpaTKas, HO CHAs ¥ MCUYEPIbIBAIOIIAs 3alUCh BBICTYIICHHH
¥ [IPUHATOE PEelIEHHE 10 00CYkKIaeMOMY BOIIPOCY.

[Tporokosel OOmIero coOpaHusi SBISIOTCS JOKYMEHTAMHU I[IOCTOSHHOI'O XPaHEHHUs, BKIIOYAKOTCS B
HOMEHKJIATypy Jel YUpeXIeHHs M CHAIOTCS 1O aKTy IHpH NpUeMe M clade Oeil YUpeKICHHs.
[Iporokosbl 3acenanuii OOuiero coOpaHusi JOCTYIHBI JUIs O3HAKOMJIEHHsS BCeM pPabOTHUKAM
YupexaeHus.

Pemrenust O61mero cobpanus:

- TOCJI€ NPHHSATUS HOCIT PEKOMEHIATEIbHBIM XapakTep, a MOCiIe YTBEPXKACHUS PYKOBOIUTEIEM
YUPEXKICHHUS CTAHOBATCS 00SI3aTEIbHBIMHE IS HCTIOJIHEHHUS;

- JIOBOJATCS JO BCEro TPYAOBOTO KOJUIEKTHBA YUYPESKICHHS HE MO3HEE, YeM B TEUCHUE 5 JHEH
IOCJIe MPOIIEALIETO 3aceTaHusl.

5. OrBercrBeHHOcTH O0HIEro cobpanus
O61mee coOpanue HECET OTBETCTBEHHOCTD:

- 32 BBINIOJIHEHHE, BBIIIOJIHEHUE HE B IOJIHOM O0ObEME WM HEBBIIOJIHEHHE 3aKpEIUICHHBIX 32 HUM
3ajau; :

- COOTBETCTBME IIPHHHMMAaceMbIX  pelleHW#  3akoHomarenbcTBY — Poccuiickoit — ®enepanum,
HO/3aKOHHBIM HOPMATUBHBIM IIPABOBBIM aKTaM, ¥ CTaBy Y UpeikK/ICHHS.

- 32 KOMIETEHTHOCTb IPUHUMAEMBbIX PELICHHUH.

6. Jleaonpoussoacrso O0mero coopanus
6.1. 3acemanus OOuiero codpanusi 0pOPMIISIOTCS IIPOTOKOJIOM.

6.2. B xHuUre NpoTOKOIOB (PUKCUPYIOTCS:

- JaTa IpOBEICHHS;

- KOJHMYECTBEHHOE IMPUCYTCTBHE (OTCYTCTBHE) WICHOB TPYAOBOTO KOJICKTHBA,

- npuriamesssie (PHO, 10KHOCTE);

- TIOBECTKa JHS;

- BBICTYMAONIKE JIUIIA;

- XO0J 00CY>XJICHHS BOTIPOCOB;

— OpPeJIOKEHHs, PEKOMEHIAUMH M 3aME4aHHs WIEHOB TPYIOBOTO KOJUICKTHBA M IMPUIJIAIIEHHBIX
JIMIL,

- peLIeHHE.

6.3. IIpoTokoibl MOANUCHIBAIOTCS NIpeceaTesieM U cekperapem OOmmero coopanus.
6.4. Hymepaiysi IpOTOKOJIOB BeIETCsl OT Havyala y4eOHOro roa.

6.5. Knura nporokosnoB Ob1iero codpanusi HyMepyeTcsi HOCTPaHHYHO, MPOIIHYPOBBIBAETCS,
CKPEIUIAETCS TOAMUCHIO 3aBEIYIOLIEr0 U IIeYaThio Y YPEIKICHHS.

6.6. Kuura npotokosos O0mmero codpanus XpaHUTCS B JefaX Y UpexkACHUS U IIEPeIacTCs 10 aKTy
(ipu cMeHe PYKOBOJUTEIS, NIEPEIayue B apXuB).



7.1.
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7. 3akJI04YHTeIbHbIE HOJI0KEHUS
Vi3MeHeHus 1 TONIOJTHEHUS B HACTOSIIEE [IOJIOKEeHHe BHOCATCS QOIIuM coOpaHueM u
IIPUHUMAIOTCS Ha €T0 3aceJaHuu.

Ilonoxenue AEUCTBYET 10 NPUHSITUSI HOBOTO TOJIOKEHHS, YTBEPKACHHOr0 Ha Ob1ieM
COOpaHUHU TPYJOBOTO KOJUIEKTHBA B YCTAHOBIEHHOM MOPSIIKE.
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